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1. Background Information
The Northern Ireland Civil Service and its associated agencies are committed to the promotion of social inclusion and equal opportunities as key objectives in the Sustainable Development Strategy for Northern Ireland. They are also committed to maximising the progression into the workforce of people who are long term unemployed and those leaving education and training, both as a way of maximising value for money from its investment in these services and to provide a skilled and productive workforce that can deliver future Government investment and help attract inward investment.  To help achieve these objectives it is required that the contractor will, as a condition of contract, deliver measurable recruitment and training outcomes as set out in Part 2 below.

2. Contract Requirements

2.1. 	Recruitment and Training Plan
The contractor is required to submit a Recruitment and Training Plan Choose an item.  using the pro-forma set out in Addendum Click here to enter text. setting out how they will deliver the requirements below.

2.2. 	New Entrant Trainee Opportunities 
2.2.1 	   Click here to enter text.person-weeks of paid employment to be provided for New Entrant Trainees that have an apprenticeship, trainee  or employment contract with the contractor or a sub-contractor, where the definition of  a person-week is the equivalent of one person working for 5 days either on the worksite, or through a mix of on-site work and off-site training.

To be a New Entrant Trainee candidates must satisfy one of the following descriptions: 
· a person who is leaving, or has within the last 12 months, left an educational establishment or a training provider (including paid student work placements) and is seeking employment; or  
· a person aged under 25 that has been unemployed for more than 26 weeks and is seeking employment; or
· a person aged  25 or over that has been unemployed for more than 52 weeks and is seeking employment; or
· a person who is an existing New Entrant Trainee known to the Contractor that is seeking a new position to complete their New Entrant period, or another person accepted as a New Entrant Trainee by the Client, at the Client’s discretion.

New Entrant Trainees can be counted towards the target for either up to 104 weeks or up to 52 weeks, depending on their circumstances.  The options for how long they can be counted for are set out below:
· an apprentice who is undertaking a paid apprenticeship, registered within the Apprenticeships NI programme or an equivalent  scheme can be counted as a New Entrant Trainee for up to 104 weeks;

· a professional trainee who is registered with an appropriate professional body can be counted as a New Entrant Trainee for up to 104 weeks;

· a student working towards a primary or post-graduate degree that is required by a university or college to undertake a placement in industry to gain relevant training and experience through paid employment can be counted for up to 52 weeks; and
· 'other trainees': a new entrant trainee that isn’t an apprentice, professional trainee or student  can be counted as a  “New Entrant Trainee” for up to 52 weeks.  This category can include but is not limited to semi-skilled, operative, administration and other support positions.

2.2.3 	All employment vacancies on the contract are to be notified to www.jobcentreonline.com and one or more organisations registered with the NICS Brokerage Portal (www.buysocialnibrokerage.org) and other agencies named by or agreed with the Client for this purpose. Sufficient time must be allowed for information on vacancies to be made available and applications submitted.

2.2.4 	Each New Entrant Trainee must be:

· provided with the opportunity to obtain training and accreditation relevant to the tasks they are expected to perform;
· asked if they would like to receive support with numeracy, literacy and information technology and those that do must be signposted to sources of training and accreditation for these Essential Skills; and
· supported in undertaking training e.g. through flexible working arrangements, where practicable.

The costs of training and accreditation/registration must be covered by the contractor either directly or through public or industry sources that they identify.

2.3 	Business in Education
When reasonably requested by the Client, to work with education, training and job-search providers to support the development of people aged under 25 in areas related to the contract e.g. through vocational talks, support for the curriculum, workplace visits and/or unwaged work experience.

2.4	Monitoring Information

2.4.1 The Contractor shall provide within four weeks of the date of contract award, and each month thereafter, a completed Buy Social Delivery Report using the pro-forma provided. The client retains the right to request interim reports.

This Report will include, subject to Data Protection:
·  a listing of all of the New Entrant Trainees that have been engaged on the contract, their status (apprentice, student/professional trainee or other trainee)
·  the number of weeks they have delivered in the period reported on and the period since their employment/engagement.  
· information on any special factors that have influenced the delivery of the New Entrant Trainee Person-Week; the vacancies being filled from the named or agreed sources; the Business in Education contributions; and actions being undertaken to address any problems identified.

The Contractor shall provide all information necessary, including obtaining it from subcontractors and agencies and cooperate with the Client Project Manager to review progress on delivering the requirements for New Entrant Trainees and Business in Education.

2.5 	Health and safety and welfare of New Entrant Trainees
It is the responsibility of the Contractor to ensure that persons recruited or otherwise visiting the worksite in relation to the Recruitment and Training requirements has or is supported to obtain the necessary health and safety accreditation or other appropriate measures and appropriate personal protective equipment if necessary.

2.6 	Security clearance
The Contractor shall obtain security clearance for all New Entrant Trainees to the same standard as all other personnel involved in the contract in accordance with the Contract Information.

2.7 Data Protection 

2.7.1 A Data Protection Consent Form (as provided) must be completed by each person in the Contractor’s Buy Social Delivery Report and therefore counted towards the Buy Social target for the contract. Consent shall be provided on a voluntary basis and can be withdrawn by the New Entrant Trainee at any time (as noted within the Data Protection Consent Form). Completed Consent Forms must be sent to the Strategic Investment Board.  Notwithstanding the above, the Contractor shall ensure it satisfies itself in respect of its obligations under the Data Protection Act 2018 (as may be amended from time to time) and the General Data Protection Regulation (GDPR) (Regulation (EU 2016/679).

2.7.2 The Contractor, at contract award, shall enter into a Data Processing Agreement with the Strategic Investment Board. This is to enable the sharing of personal information (provided in the Buy Social Delivery Report) from New Entrant Trainees, for the purposes of checking and verification. 

2.7.3 The Contractor must only engage a Sub-processor, in relation to the Buy Social requirements, with the prior consent of the Strategic Investment Board and must enter into a Data Processing Agreement with any Sub-processor with whom the information in the Contractor’s Buy Social Delivery Report is shared.

2.8 Costs

There are 3 options for costs:  a)  Paragraph 1 below, b) Paragraph 2 and 3 below or c) Paragraph 3 below.  Please delete the paragraphs that are not relevant.  Also delete this paragraph.Click here to enter text.
The Contractor shall deliver the Recruitment and Training Requirements within their tender sum and by supervision and support of trainees so that they contribute positively to the contract.

The Contractor is required to complete a Net Cost Schedule showing the costs associated with the delivery of the Recruitment and Training Requirements and resources that will be obtained to offset these costs. The latter could include external resources (grants and use of free services), in-house resources (e.g. existing management and corporate services, and corporate social responsibility contributions).

The Net Cost should be included in the tender cost summary sum in [ ]

2.9 	The Client’s Support Activities

In the spirit of partnership the Client may seek to ensure that there is appropriate training and job-matching services available to the Contractor carrying out services on its behalf. However, this action does not comprise or imply any promise on the part of the Client or their agents to provide suitable services.  Responsibility for sourcing New Entrant Trainees and complying with its obligations under this contract remains with the Contractor.
Organisations delivering employability, education and skills training are listed on the NICS Brokerage website established for the purpose of helping contractors identify new entrant trainees (www.buysocialnibrokerage.org) 

Any action taken by the Client or their agents to broker relationships between the Contractor and local individuals/firms/agencies does not imply and should not be deemed to imply that they or their agents consider the individual/firm/agency as suitable for engagement by the Contractor.  

2.10 	Sub-contractors
It is the Contractor’s responsibility to develop a working method and where necessary secure sub-contractor co-operation in order to achieve the Client’s recruitment and training requirements.


 Buy Social Recruitment and Training Plan 

With reference to [the Specification / Schedule], Page Click here to enter text.  Section Click here to enter text.  Tenderers are required to answer questions 1-3 below.
1. How will you recruit New Entrant Trainees? (max 500 words) 
2. How will you provide relevant training for New Entrant Trainees? (max 500 words) 
3. How will you mentor and support New Entrant Trainees? (max 500 words)



